Project Manager              Location - High Wycombe / Project Sites                 Salary - Negotiable
We are an award winning privately owned specialist trade contractor in the Construction industry.  Established in 1986 the business has experienced a period of continued and sustainable growth. Optima Partitioning Systems specialises in the high quality interior fit-out of commercial office space generally for blue chip clients and predominantly in central London.  We have our own “Optima” branded range of partitioning systems which are highly regarded and have secured numerous industry awards. 

Successful candidates will have a demonstrable track record of Project Management within the construction industry, ideally gained within a sub-contract environment within the office interiors fit-out market, combined with strong inter-personal skills and an ambition to succeed.  In order to succeed you will need to be tenacious, able to quickly establish working relationships with a variety of people and thrive in a varied and fast paced environment. 

The role includes:

Managing projects from handover to completion, including

· Produce construction programmes and ensure they are maintained and adhered to.

· Produce procurement schedules and procure all materials in conjunction with Site Manager and Surveyor

· Produce design programme in conjunction with the design department.

· Produce method statements, COSHH and risk assessments as per Health and Safety Plan.

· Ensure full compliance with Health and Safety Plan.

· Produce quality plan and ensure the correct standard is maintained throughout the project

· Attend weekly site meeting and issue weekly project report

· Provide formal project feedback

· Produce O & M manuals

· Generally to ensure all procedures are in place
The successful candidate will be able to demonstrate the following:

· Proven track record in project management

· Excellent communication skills, both written and oral

· Good organization & time keeping skills

· Ability to multi-task

· Self-motivation and a desire to succeed

· Ability to work as part of a team, as well as under own initiative

· Computer literacy (priority Outlook, Word, Excel, Microsoft Project)
· CSCS card holder
Ideally candidates need to be within 1 hour commuting of our High Wycombe office and easily accessible to central London.

Please note that we cannot employ anyone who does not have the right to work in the UK and we are unable to apply for work permits for individual jobs until UK & EEC resources have been utilised. 

In return we will offer you a competitive salary, benefits package, a challenging role and a rewarding working environment where no two days are the same. 
